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Using GCT Canada SSLVPN:

Secure ®cketsVirtual Private Network (SSLVPN) provides secure communications
for data transmissions toGCT Canada LP.Web Services

By utilizing GCT CanadaNeb Services, carriers agree to abidé36yT Canada

regulations and take respanisity for all activity underthe carrier credentigléncluding
but not limited tgprotection of storage fees associated getgécompliance fees.

Visit GCT Canadavebsite for gate compliance documentation.

New Trucking Company

To request a new login, contact our Helpdesk (helpdesk@globalterminals.com)
with below information:

Contact Name

Company Name

Address

Email Address

Telephone and Fax numbers

Company ype (ocean carrier, trucking company, customs broker, freight forwarder)
Terminal Required: Deltaport, Vanterm or both

Trucking Companies: Port Metro VancouVeuck Licensing System number (TLS)

* %k X X X F 3k
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On the GCT Canada website www.globalterminalscanada.com select Deltaport or Vanterm

Click on Web Services

GLOBAL o @

CONTAINER
TERMINALS

CANADA GCT Deltaport GCT Vanterm Corporate Home

Web Services

Vessel Schedule

Equipment

1 Facility

GCT Deltaport

GLOBAL o @

CONTAINER
TERMINALS
CANADA

GCT Deltaport GCT Vanterm Corporate Home
Web Services
Vessel Schedule
: Equipment

Facility

GCT Vanterm

Updated:January 30, 2015 2


http://www.globalterminalscanada.com/

Trucking Manual Web Services WebAccess

The following log in page will open. Enter your Username and Password.
Click the Logon button.

GLOBAL

B coNTAINER
TERMINALS
CANADA CEL™APORT

Remote Access Logon
for Global Container
Terminals Canada

Global Container Terminals Canada

Username:

Use of this portal is monitored.

Password:

Failure to comply with GCT's terms
and conditions of use may resultin
loss of terminal access priviledges
and/or other actions as deemed
necessary to ensure proper
operation of this service.

This will take you to a list of Applications. S e Campaneni Installer of WebFormso

GLOBAL

B conNTAINER
TERMIMNALS
CAMMDA T3 TAFORT

User New's Home

Network Access

71 & Deltaport Navis WebForms - Ocean Carriers

Web Applications
©] Deltaport Navis WebAccess

@] Deltaport Navis Training Manuals
m Component Installer of WebForms

Sel eRutd

Do you want to run or save FirePassComponentlnstaller-7.8.exe from dpsslvpn.globalterminals.com?

Run Save = Cancel

Once the installer component is running, log into Web Forms, click on the Deltaport Navis Web
Access link or Vanterm Navis Web Access link for the respective Terminal

Updated:January 30, 2015 3
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CLOBAL
CONTAINER

TERMIMNALS
CAMADA [T TAPORT

User New's Home

Network Access

7| & Deltaport Navis WebForms - Ocean Carriers

Web Applications
Iﬂ Deltaport Navis WebAccess

ﬁ Deltaport Navis Training Manuals

@] Component Installer of WebForms
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WebAccess Overview

Starting Navis WebAccess

To log in:
1. Carriers willbeautomatically logged into WebAcce$sday page
c— GCTDELTAPORT
Today | Gate | Ships | Containers
My Profile WebAccess > Today Dec 3, 2014 12:12:36 PM PST
Notify
Search For
@ Equipment News Receiving For
Booking Ships On Berth
Gate Transactions
[ seorch |

Contact Us | Terms Of Use
Note: The top left will adviséSCT Deltaport or GCT Vanterm for the
respective terminals appointment system.

WebAccesswill automatically logout if the session is not active fover15
minutes returning carriers to the log in page.

Home

Search For Dec 3, 2014 12:10:14 PM PST
3 Equipment
o User ID
Gate Transactions
Password
| Log1n

Password lookup

Contact Us | Terms Of Use

Updated:January 30, 2015 5
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WebAccess Basics

Today | Gate | Ships | Containers

Menu Bar —— . e .
Find Equipment WwebfAccess = Containers = Awvailability Inguiry Oct 3, 2007 07:25:33 PM PDT

> Availability Inguiry

EDO/fBooking Details
Container Details
Menu Items Maintain List
QOLUSE75500
Search For CAXU4399510
@ Equiprent Equipment IDs
O Booking
) Gate Transactions Trucking Company | ANY E
Search Area e b
| search |
| submit |
,Qf QoLUS375500 s RELEASED RELEASED M
x CAXUI4399510 27-AUG-2007 ' HOLD HOLD '
Menu Bar
The Menu Bar displays those menus you have been give access to.
Menu Items
The Menu Items are the commands available through a particular menu.
Search Area
Search for Equipment, Booking, or Gate Transactions
Command Buttons
Log In . .
Login - used to log into WebAccess.
Log Out
g Logout - used to log out of WebAccess
|4 Printer-Friendly Pinter Friendlyi used to printhe content in the display
area only.
E |
Convert to an Excel Spreadsheet
_ Convert to PDF.

Updated:January 30, 2015
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= Calendar Pop Up enables you to select a date with the
correct format.

Exiting Navis WebAccess

To log out:
1. Click on theLogout button at the top rigt of the WebAccess screen.

ser jfaulkne Log Out

Company DLT

Printer-Friendly | |7 Help

Updated:January 30, 2015 7
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Using Navis WebAccess

Today A User Profile

To view or make changes to your user profile:

1. Go to Today > My Profile > Details.
Today | Gate | Ships | Containers
=My Profile Webfceess = Today = My Profile Oct 14, 2007 03:26:15 PM PDT
MNotify
User ID|ahtr User Type|LocalAdmin User Employer|AHTR
Search For
@ Equipment Details Privileges Access
O Boaoking User ID * ahtr Password * TTTY
O Gate Transactions First Marne TRUCKER Last Mame * |AHEER TRAMNSI
Employer * AHTR User Type *  |LocalAdmin
m Woaork Group ¥ TRUCK Phone
Fax Ermnail
Locale en_LUs Location
SME Nurnber
EMS Weekday Availability (HHZ4 MM}
From To
SMS Weekend Availability (HH24 1M )
From To

Carriers are encouraged to change the fiPasswordod mont
company. Simply type over the current password and hit submit.

All other fields are protected.
Note: The Fax and SMS functions are not supported.
To see the users list of privileges:

1. Go to Today > My Profile > Privileges. A list of privileges is displayed.

Updated:January 30, 2015 8
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User IDIahtr User TypeILo caladmin User EmployerlnHTR
Details Privileges || Access |

PRI¥YILEGE ID

CONTAINERS ASSIGNEDCONTAINERS READ
CONTAINERS . AVAILABILITY .CHECK
CONTAINERS . DETAILS . READ
CONTAINERS EDODETAILS . READ
GATE.APPOINTMENTS.DELETE
GATE.APPOINTMENTS MODIFY
GATE.APPOINTMENTS . READ

GATE TRANSACTION.READ

GATE TRUCKTRANSACTION.READ
GATE TRUCKVISITS . READ
HELP.LUSER

SHIPS.SCHEDLULE.READ
TODAY . FRONTPAGE WIEW
TODAY,.MYPROFILE WIEW
TOD&Y . NOTIFY
GATE.APPOINTMENTS . CREATE

About Mawvis WebAccess | Contact Us | Terms Of Use

To see what types of access a user has:

1. Go to Today > My Profile > Access. A list of the companyds whose
is displayed.

User IDIahtr User Type|Localadrin User EIIIplOyerIF\HTR

| Details || Privileges || Access|

COMPANY NAME COMPANY TYPE

AHEER TRANSPORT trucking company
ALL Line Operatars line operatar

ALL Rail Roads rail road

ALL Line Agents line agent

About Navis WebAccess | Contact Us | Terms Of Use

Today A News

Carriers are encourage to monitor Today > NEWS for lane closures and containers not available.

c— GCTVANTERM

Today | Gate | Ships | Containers ‘

My Profile WebAccess > Today Sep 24, 2007 07:37:04 PM PDT
Notify

Search For

© Equipment > News Receiving For
@ Booking Ships On Berth

© Gate Transactions

NEWS [ |ExCEL r2pPDF | NOTICE ["EXCEL r2PDF
NoTIcEs SomtCT

Ci Containers with a Current Position of CONTAINERS NOT AVAILABLE

GCT CANADA ANNOUCEMENT VSL, HEAP, RW, RE, TKSS, or POT CONTAINERS NOT AVAILABLE

LANE CLOSURES JAN 12 indicates the container is NOT available for pick up. CONTAINERS NOT AVAILABLE

Updated:January 30, 2015 9
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TodayA Notify
A customer can request notification be sent directly to them via email through WebAccess.

1. To do this go to WebAccess > Today > Notify

The following window will open.

| Gate | Ships | Containers

My Profile Webhcoess > Today > Motify Sep 24, 2007 07:37:04 PM POT
Search For
@ Equipment [.QMFLI8405441
O Baaoking Container :
(0 Gate Transactions *
l:l Motify heWihen : [l #vailable - Container becornes available J v|
m Notification by - [: [ Ernail v j
AddressMumber [ |jfau|kner@tsi.bc.ca | * ]
e
Mo iterns found for this table.

2. In the Container field enter the required container number.

3. Next, from the drop down menu in the Notify Me When field, select the event you
wish to receive noti f i cAamdlablke i Contiainer behognesbel ow exam
availableo

Available - Container becormes available A
available - Container becomes available
DELIVER FULL COMTAIMER OUT OF GATE
DELIVERY EMPTY COMTAIMER QOUT OF GATE
DERPART QOUTEOUND TRAIN

DISCHARGE CONTAINER FORM VESSEL
LoaD CONTAINER ON RAILCAR

LoaD CONTAIMNER OM WESSEL

RECEIVE & FULL COMTAIMER AT THE GATE
RECEIVE EMPTY COMTAIMER AT THE GATE
URLOAD COMTAIMER FROM RAILCAR

4, Notification by: Email

5. Enter the email address where you would like the notification sent.

6. Submit the request.

7. Once submitted, the request will show under the pending queue at the bottom of the

screen. When notification has been successfully sent, the request will move to the
right hand recent list giving you the date and time the message was extracted.

Updated:January 30, 2015 1C
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Update was successful.

The following is an example of the email notification the user will receive showing the

Container
*
Motify Me Yhen |P.vai|able - Container becomes available M
Netification by : [Ernail [+]
Addressumber © |jfau|kner@tsi.bc.ca 8
Exeel T
@ ABCUZZ00655  AWAILABLE  2007-03-30 14:21:17.0
[@ AMFLUE405441  ANVAILABLE  2007-04-04 19:24:55.0 ]
containerods availabi
From: .& expressi@dpnavce tsi.bc.ca
To: Janet Faulkner
Co:
Subject:  Container Event hotification
DELTAFPORT
EMATL: jfaulknerfitsi.bo.ca

AMFUS

7EE905:

PIN HNumber:
Size/Type/Height:

Line Operator:
Category/Status:
Vessel/Voyage:

Load Port:

Discharge Port:
Deatination:

Cormmodicy:

Consignee:

Group ID:

Yard Pos.:

Chassiz Nbr:

Required Chassis Type:
Seal:

Bill of Lading/Booking:
Reefer Tetp:

Haz Paperwork Redquired:
Released by Line:
Released by Customs:
Released by Agriculture:
Stopped:

Location:

Hotes:

The import containers listed below are ready for pickup:

4400 [40 DR 96]
NCL

I/F

ZATL 39

SHAL

VAN

PANALFINA INC.,VANCOUVER

MO42D.1

K899013

NDADGRZ42

NG

YES
YES

NGO

DLT MO42D.1

Updated:January 30, 2015
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Gate A Find Transaction

The Find Transaction Menu allows you to create a detailed transaction report that you can
format, sort, and save for later use.

To find a transaction, go to WebAccess > Gate > Find Transaction

Today | Gate | Ships | Containers

( Find Transaction j

Yiew Appointments
Request Appointments
Mass Create Appointments
Appointment Notifications
Truck Transaction

Truck Yisits

The following window will open.

WebfAccess = Gate > Find Transaction Jul 25, 2007 03:23:11 PM PDT

List of Saved Queries

(Mo iterns to display)

Click the Add button.
The following report generator will open.
uebhcoess > Gate = Find Transaction Jul 26, 2007 08:14:51 AM PDT

Query Criteria

J Criteria || Columns || Sort |

Report Marme I Records Per Page I

Start Date * [26-1ul-z007 (@)  End Date * [26-1u-z007 (&
Transaction Mbr I Equiprment ID I

Truck Ca I @ Truck ID I

Status I @ Vessel\oyage/Call I @
Chassis Mbr I Line I B
Booking Mbr I Bill Of Lading Mbr I

Transaction Type I B Darmage I B
Trouble I @ Hazard I @

Save and Execute

Updated:January 30, 2015 12



Trucking Manual Web Services WebAccess

The Criteria Tab allows you to choose which criteria to use to generate the report.

Report Name

This field can be used if the report you are generating is one which will be
used on a continual basis. This field is free-form. When creating a Report
Name, please keep in mind that the Report Name must be unique to the
entire system. A suggestion may be to start the report name with your
initials. Creating and Saving a Report Name saves the format and can
save time.

Records Per Page

This field controls how many records will be displayed. If you choose to
use this field, please note that when using the print option only those
containers currently displayed will be printed.

Start Date Use the Calendar Drop-down box to enter the start date of records to be
listed or enter the date in DD-MMM-YYYY format.
End Date Use the Calendar Drop-down box to enter the end date of records to be

listed or enter the date in DD-MMM-YYYY format.

Transaction Nbr

If this field is left blank the system defaults to ALL transactions. Otherwise
you can specify a transaction number.

Equipment ID If this field is left blank the system defaults to ALL container numbers.
Otherwise you can specify a container number.
Truck Co The system defaults to the users trucking companies.
Double clicking the field will open the following window.
1] 4 Cancel
Highlight your trucking company, click on the arrow pointing righ
AHTR will move to the box on the right hand side. Click OK.
AHTR will now be populated in the Truck Co field.
Truck Ca =
Truck ID If this field is left blank the system defaults to ALL Truck IDs. Otherwise

you can specify a Truck ID.

Updated:January 30, 2015 13
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Status If this field is left blank the system defaults to ALL statuses. Otherwise you
can choose a specific Status. Click on the drop-down box and a list of
Status is displayed.

Zancelled,

Completed,

Precheclk

Transfered to Other termina

Truck has entered vARD,

Truck stalled at INGATE

Truck stalled at QUTGATE

Cancel

Select the required status.

Vessel/Voyage/Call | If this field is left blank the system defaults to ALL Vessel/Voyage/Calls.
Otherwise you can choose a specific Vessel/voyage. Click on the drop-
down box and a list of Vessel/Voyage/Calls is displayed.

CCHIEL 1

HMOT 49 1

QOBR 991

QOOCH 07 1

QOOMA 45 1

USFL 55054 1

ZASI 401

ZCHI 37 1

ZEUR 40 1

ZIBE 351

Cancel
Select the required vessel.
Chassis Nbr The terminal does not support a chassis operation. This field should be left

blank.

Updated:January 30, 2015 14
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Line

If this field is left blank the system defaults to ALL Lines. Otherwise you
can choose a specific Line. Click on the drop-down box and a list of Lines
is displayed.

AMERICAMN PRESIDENT LI
CHINA DCEAMN SHIFPIMG
CHIMNA SHIPPIMNG (CANAT
CMA-CEM

CH RAIL

CP RAIL

CEoV AGENCYT NORTH A
EVERGREEM

H&MIIM SHIFPIMNG ZO, LT
H&PAG LLOYD

Cancel

Choose the required line.

Booking Nbr

If this field is left blank the system defaults to ALL Booking numbers.
Otherwise you can choose a specific booking number.

Bill of Lading Nbr

If this field is left blank the system defaults to ALL Bill of Lading numbers.
Otherwise you can choose a specific Bill of Lading number.

Note: This list is generated against the information made from the
Appointments. Since a Bill of Lading is not a required field during the
appointment making process, there is a high probability that the Bill of
Lading column in your generated list will be blank. Therefore it is probably
best to use the container number when using the Find Transaction report.

Updated:January 30, 2015 15
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Transaction Type

If the field is left blank the system defaults to ALL Transaction Types.
Otherwise you can choose a specific Transaction Types. Click on the drop-
down box and a list of Transaction Types is displayed. Selecting a valid
transaction type will assist in shortening the size of the report.

eliver Bare Chassis
eliver CFS Consignment
Deliver Emnphy
Deliver Export (Dray Off)
Deliver Import
@ecewe Bare Chassis

eceive CFS Caonsignrment
Feceive Empty
Receive Export
Receive Import (Dray Ind

Cancel

Note: The terminal does not support a chassis operation. Selecting any of
the chassis options will not return any information.

Damage This field allows you to select whether or not you would like to see
damaged containers. Click on the drop-down box and a list of options is
displayed. If you leave the field blank it defaults to N/A.
[
Mo
Tes
Trouble This field allows you to select whether or not you would like to see the

transactions which are currently in trouble mode. These are transactions
which have some type of problem which needs to be fixed prior to the
transaction being complete. Click on the drop-down box and a list of
options is displayed. If you leave the field blank it defaults to N/A.

[
M
Yes

Updated:January 30, 2015 16
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Hazard This field allows you to select whether or not you would like to see
hazardous containers. Click on the drop-down box and a list of options is
displayed. If you leave the field blank it defaults to N/a.

g
M
es

The Columns Tab allows you to select the information you would like to see in the list.

To add column headings into your list; select from the Available Columns box on the left, then
use the add/remove arrows (left/right) in the centre section to move the chosen column heading

to the Selected Columns box.

To change the order of the column headings in your list; select the column heading in the
Selected Columns box, then use the up/down arrows to rearrange the order of the column

headings in your list.

Criteria Columns Sort

Available Columns

e

Terminal
Ticket Position

Trade 10

| Transaction Mbr ]

Transaction Type
TFoooie

Truck Co.

Truck ID

Truck State

Truck weight

Vent Required/Setting
VesselNVovagesCall

|

Selected Colurnns

Zhand A

Shinpar 3

Transaction Mbr
Transaction Type
Status

Truck Co,

Equip ID

Trouble

=

Save and Execute

Some of the column headings are not supported by GCT Canada. Some examples of columns
which are not supported are; any Chassis options, Humidity Required, Material, any Military, Pics.

The Sort Tab allows you sort the information in the columns.

To determine the priority of the column heading you want to sort by; select from the Available
Columns box on the left, then use the add/remove arrows in the centre section to move the
chosen column heading to the Selected Columns box.

To change the order in which the columns will sort, select the column heading in the Selected
Columns box, then use the up/down arrows to change which order the columns are sorted in.

Updated:January 30, 2015
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Note: You can move multiple items at a time from the Available Columns to the Selected
Columns box. While holding the Ctrl key, select the columns you require, then move
them to the Selected Columns using the add/remove arrows in the centre section.

Criteria Columns Sort

Awvailable Columns Selected Caolumns
Zhand ~

Transaction Mbr
Shipper

Equip ID
Status Statns
i i Transaction Type

Terminal
Ticket Position
Trade ID

Transaction Type

E=

Trouble

Truck Co

Truck ID

Truck State

Truck Weight

Vent Required/Setting
Vessel/VovagesCall

=

Save and Execute

Now that you have:

1. Chosen your criteria (Criteria Tab)
2. Add or remove the columns headings you want to display on the list (Columns Tab)
3. Sort priority Columns Heading to make the list easier to read and understand (Sort Tab)

You can either click the Save and Execute button or the Execute button. The Save and
Execute button saves the report for future use. When using this function you must have given

the report a name in the Report Name field. To generate the report one time only, click on the
Execute button.

A report similar to the one below will be generated. This list can now be printed, saved to an
Excel spreadsheet or saved as a PDF file.

To print the list, click on the printer friendly button. 4| Printer-Friendly |
. . Excel

To save the list as an Excel spreadsheet, click on the Excel button.
. , . 12 PDF

To save the list as a PDF file, click on the PDF button.

Updated:January 30, 2015 18
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Query Result

Search Result E]Em:el 2 PDF
TRANSACTION NBR TRANSACTION TYPE STATUS TRUCK CO. | Equipip | TROUBLE

1527 RE COMPLETE CHAN HMCTI016374
1534 DI COMPLETE LAWR GLOUZ115972
1538 RE COMPLETE LEIC IMTT10593508
1541 DI COMPLETE FREL EMCU3535929
1542 RE COMPLETE AHTR
1543 DI COMPLETE AHTR EMCU3508862
1546 RE COMPLETE GRAL EIST9964410
1550 RE COMPLETE GRFR EIST1640958
1552 RE COMPLETE AGTR EISTOO66823
1553 RE COMPLETE ARNO GVCT5046969
1556 RE COMPLETE GULZ INBTS40Z5667
1557 RM COMPLETE ATRA SHXT40000023 1557
1561 RE COMPLETE ARNG TGHTS170058
1563 DI COMPLETE HETW GESU4565650
1570 RE COMPLETE BNDU UESTS117024
1571 DI COMPLETE KDST GVDU4046510
1573 oI COMPLETE LEIC EMCL9247511
1574 RE COMPLETE LMFF GATT7006632

Note: Any items which are underlined can be clicked on to drill down to more information.
Equiprment Cetail

Report CreatedSep 27, 2007 6:25:34 PM

Current Position: InzsD.z
Category: E Chassis: Height: g6
Status: F ACocessary . Lenght: 40
Group: Type: R
I/B Carrier: AHT701  Bkg/EDOD: 77733614 weight: 25000k G
O/B Carrier: ISFL POL: YA
Line Qperatar: EWR PO HE G
Reefer: Destination: DLC
Hazardous: Damaged:

3 Exeel T

Mo itermns found for this table.

IMDGIUNDG NERJPICS [DESCRIPTION

Mo itermns found for this table.

If a report has been saved as a template it will now be available when you use the Find
Transaction Form.

Updated:January 30, 2015 16
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List of Saved Queries Add
EXPORT CONTAINERS % o ®
IMPORT CONTAINERS % K ®

To use these templates, you can click on the EXECUTE icon % and a list will immediately be
generated.

Clicking on the DUPLICATE icon @ will create a copy of the template.
Clicking on the REMOVE icon @ will delete the template.

Gate A View Appointments

A report generator is used to view all appointments.

To view appointments, go to WebAccess>Gate>View Appointments

Today | |Gate | Ships | Containers

Find Transaction

[:' ¥iew Appointments j

Request Appointments
Mass Create Appointments
Appointment Notifications
Truck Transaction

Truck Yisits

The following window will open.
List of Saved Queries Add

(Mo iterns to display)

Click on the Add button to create a report. A Query Criteria window will open.

Updated:January 30, 2015 2C
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Query Criteria

Criteria Columns Sort

Trucking Cormpany I:l@ Status

Start Date [ @ endoate =
e | [
Tk 1  Igeows [

Save and Execute

The report can now be tailored depending on the type of information the user is looking for.

If the report is one which is going to be used on a regular basis, the criteria can be selected and
saved with a report name so it can be used over and over again. Once the criteria is captured,
the Save and Execute button should be selected. If a Report Name has not been entered, the
system will prompt the user to enter one. If the report is only going to be used once, the user only
needs to select the Execute button and the report will be generated.

There are 3 tabs which allow the user to customize the report:

A. The Criteria tab displays the basic search criteria for your search. It also includes a field
for setting the number of lines each result page will show.

f
f
f

Criteria Columns Sort

(Repu:ur‘t Mame |:| j [Recurds Fer Page
Wisit Id |:| Appointrent Id
Trucking Cormpany I:I@ Status

Start Date [ i@ endpate
Appointrent Type :I@ Category

Truck Id |:| @ Driver Id
BL/Boaking/EDO |:| Equiprnent Id

Select the criteria required for the report. If you select no criteria, all appointments
will be returned when you run the query.

For Records per Page, enter the number of lines you want to display on each
page of the query results. The default is 15 lines.

Enter a new Report Name on the on the Criteria tab.

Updated:January 30, 2015 21
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If you only plan to run this search once (for example, you are searching for a single
specific Visit ID or Appointment ID), you do not need to include a Report Name.
However, you must include a name if you intend to save the search for later use. Be sure
to give the search a unique as the system has only one data base for Report Names. If
two people attempt to enter a report with the same name, only one will be able to save.
To avoid this and to keep your report names unique, you may want to start or end each
Report Name with your initials or company name. Please note that although the data
base for the report names is shared, no one else has access to your report templates.

Query Criteria

Criteria Columns Sort

Report Name I:I Records Per Page I:I
Visit Id I:I Appointrnent Id I:I
Trucking Cormpany :I@
Appointrment Type l:l@
Truck 1d I cancel
BL/Booking/EDO I:I Equiprnent Id I:I

AHTR:AHEER TRANSPORT

To select the criteria, click on the drop down box, highlight the required item and click on
the right arrow icon. The selection will be moved to the window on the right hand side.
Once all the items have been selected, click OK and move to the next criteria.

B. The Columns tab allows you to determine which fields will be displayed for your query
results, and in which order.

Criteria Columns Sort

Available Columns Selected Columns

BL/Booking/EDC -~ Date

Bundle 1 = Status

Bundle 2 Category

Bundle 3 Equipment Id

Bundle 4 BL/Booking/EDO

Bundle 5 Driver Mame

Category Truck Id

Date Truck Transaction @
Driver I1d =

Driver Mame L
Equipment Id
Genset Mbr
Gross weight
Hazardous Class
RAD

Seal Number 1

|£

Click the Columns tab to view the column layout for the search results.

The Selected Columns field displays the default columns and their order, with the top
column appearing at the left side of the Query Results page, and the bottom column at
the right of the page.
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il

To add a column to the Query Results page: select it in the Available
Columns field and use the right-arrow button to move it to the Selected
Columns field.

To remove a column from the Query Results page: select it in the
Selected Columns field and use the left-arrow button to move it to the
Available Columns field.

To move a column left or right on the Query Results page: select it in the
Selected Columns field and use the up and down buttons on the right side
of the tab to move it.

C. The Sort tab allows you to determine a multiple-level sort for the results.

Criteria

Columns Sort

Available Columns Selected Colurnns

Bundle 1
Bundle 2
Bundle 3
Bundle 4
Bundle 5
Category
Crate

Driver Id

Driver Name

Equiprnent Id

Gate Entry Mode

Genset Nbr

Gross Weight

Hazardous Class b

Appointrment Id Y Date
BL/Baaking/EDO Wisit Id

Appointrent Id

o0
e

Click the Sort tab to view the sort scheme in Selected Columns field.

The top column represents the first sort, the second column represents the sort within the
blocks of records produced by the first level of the sort, etc. For example, sorting by date
alone results in large blocks of records all with the same date, subsequently sorting by
Visit ID organizes the records for each date by Visit ID.

Date columns are sorted in descending order (most recent date at the top), and the other
columns are sorted in ascending order (lowest value at the top).

il

To add a sort level to the Query Results page: Select the field you want to
sort by in the Available Columns field and use the right-arrow button to
move it to the Selected Columns field.

To remove a sort level from the Query Results page: Select the field you
want to sort by in the Selected Columns field and use the left-arrow button
to move it to the Available Columns field.

To change the sort order: Select the field you want to sort by in the
Selected Columns field and use the up and down buttons on the right side
of the tab.

Once the criteria, columns and sort details have been selected, the report is ready
to be generated. Click the Execute button and the report will be generated.
Clicking the Save and Execute button will save the report for later use.
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Query Result

Search Result [|Excel r2PDF
—

422

423

AUTO
MANUAL
AUTO
AUTO
AUTO

Mave Appointments
Swap Appointments

16-1AN-2007
16-1AN-2007
16-JAN-2007
16-JAN-2007
16-JAN-2007
16-JAN-2007
16-1AN-2007
16-1AN-2007
16-1AN-2007
16-JAN-2007
16-JAN-2007
16-JAN-2007
16-1AN-2007

CANCEL
CANCEL
CANCEL
CANCEL
CANCEL
CANCEL
CANCEL
CANCEL
MADE
MADE
MADE
MADE
MADE

U0 Uo0®@o®mQgo®DgQg@amn

| previou: ESRERRREY x|

—~ =~ =z mm ==z mm~== mm

CMASA391005

TEHUZ427998
CPSL1891036

CANZZ2111
CHICUO0042
EVRDEPOT
102800012797

After the report is generated, it can be extracted into an Excel spread sheet or a PDF file
by clicking on the icon at the top of the report.

The Move and Swap features have been disabled. It should also be noted that changes to an
appointment are no longer allowed. Carriers will receive the following error message.

Appointment - Edit

Unable to update this appointment as it is restricted for these changes

Using Existing Searches to View Appointments

Once a search has been saved, it can be reused or modified.

To use a predefined search to view visits and appointments:

Select the Gate > View Appointments

The List of Saved Queries page displays your saved searches and is sorted with the
oldest at the top.

AHTR - DAILY RESERVATIONS

Do any of the following:

Updated:January 30, 2015

=a =4

E ]

List of Saved Queries

%

To execute the query: Click the Execute icon to execute the search without
first viewing its settings.
To view the visit and its appointments, click the Visit ID.

To view or cancel an individual appointment, click the Appointment

Number.

To view other details, click the relevant link.
To review or edit a query: Click its link in the Name column.
To duplicate a query: Click its copy icon in the Duplicate column.
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1 To delete a query: Click its delete icon in the Remove column. The Query
Results page displays.

MNew Appointment

Type* |Pic:k Up

L]

Category* |

Import

Export | submit |
Ermpty

Chassis

Canceling a Visit

You cancel a visit as well as all the appointments assigned to the visit id using the Appointment -
Edit page.

To cancel an existing visit:

1.
2.

Find the visit.
On the Query Results page, select the Visit ID for the visit you want to delete.

The Appointment - Edit page displays.
Click the Cancel Visit button.

The system asks you to confirm that you want to cancel the visit.

Microsoft Internet Explorer

?(/. Are you sure wou wank ko cancel wisit 1837
T

[ 0K l [ Zancel

Click OK.
The Appointment Results page displays, confirming the cancellation.
Click OK in the lower right corner.

The Query Results displays with the visit and its appointments removed.

Updated:January 30, 2015 25



Trucking Manual Web Services WebAccess

GateA Appointment Start Times

Deltaport and Vanterm appointment systepers three days out. Start times as noted

below

Deltaport 3 Day Appointment Interval Start Times

Day Securing Appts Opens New Day
Monday @ 1000 Thursday
Tuesday @ 1000 Friday
Wednesday @ 1000 Monday (Saturday/ Sunday if required)
Thursday @ 1000 Tuesday
Friday @ 1000 Wednesday

Saturday @ 1000

Sunday @ 1000

Vanterm 3 Day Appointment Interval Start Times

Day Securing Appts Opens New Day

Monday @ 1100 Thursday
Tuesday @ 1100 Friday
Wednesday @ 1100 Monday (Saturday/ Sunday if required)
Thursday @ 1100 Tuesday
Friday @ 1100 Wednesday

Saturday @ 1100

Sunday @ 1100

Gate A RequestAppointments

To request an appointment, go to Gate > Request Appointments.
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—
Today ll Eatej Ships | Containers

Find Transaction

Yiew Appointments

(:' Request Appointments j

Mass Create Appointments
Appointment Motifications

Truck Transaction

Truck Yisits

The following window will open.

Pl ease note the Trucking Company field defaults from

Appointment - Create

Trucking Company® |AHTR:AHEER TRAMNSPC| ™
Appointrment Date™®

Time Period*

Driver Id hd
Truck Id b
Export |1 C | C| O
Empty O @] O O
Irnport O @] O O
Bare Chassis 3 "3 " L

Import |1 C | C| O
Ernpty O O O O
Export O @] O O
Bare Chassis 3 "3 " L

Note: Any fields with an asterisk * are required fields.
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1. Choose an Appointment Date. You can either type the date (format: 13-Jan-2007)
or choose a date from the drop down calendar.

Appointment - Create

Trucking Cormpany™®

4]

Appointment Date*

Time Period*

4 January 2007 ¢

Driver 1d

Truck Id

[IEN (R

Su Mo Tu il The Fr Sa

123456
78 910111213
141516 171819 20
212223 24252627

Export o © o © 28 2930 3

Empty C|C | O] O

Irnport ol C | O] O today

2. Select a Time Period for the appointment from the drop down menu.
Time Period* v
Driver Id FR0730:07:30 - 07:5¢ a
FR0800:08:00 - 08:5¢

Truck Id FR0900:09:00 - 09:5¢ &7

| FR1000:10:00 - 10:5¢
0| FR1100:11:00 - 11:5¢
FR1300:13:00 - 13:5¢
©| FR1400:14:00 - 14:5¢
FR1500:15:00 - 15:5¢
©| FR1700:17:00 - 17:5¢
FR1800:18:00 - 18:5¢~

Valid Time Periods: The first two characters represent the day. The last four characters
represent the hour. For example TU0900 is Tuesday at 0900-0959 hour.
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